03 INSTALL LOCKS AND HARDWARE

	1.) Customer Contact
	

	
	INSTRUCT CUSTOMER ON USE OF LOCK

	
	ANSWER ANY QUERIES ON LOCK

	
	ADVISE ON ADDITIONAL HARDWARE TO FURTHER ENHANCE SECURITY 

· Clad Doors

· Blocker

· Plates

· Door Guards

	
	PROFESSIONAL ATTITUDE

	
	CHECK CUSTOMERS REQUIREMENTS


	2.) Preparation
	

	
	ADAPTABILITY

	
	CHECK EXISTING WINDOW/DOOR ALIGNMENT

	
	CHOOSE CORRECT LOCK FOR DOOR

· Mortice Lock – Check Backset

· Rim Lock – Deadlock/Nightlatch

· Deadbolt – Single/Double Sided

· Entrance Set

· Privacy

· Passage

· Vestibule

· Escape

· Glass Door Set

· Lockable Bolts

· Window Locks (Aluminium, Steel, Timber)

· Sliding

· Casement

· Hopper

· Sash

· Door Hardware

· Door Viewer

· Door Chains

· Barrel Bolts, Flush Bolts, Pad Bolts

· Door Closers (Correct Choice)

· Mechanical Digital Locks

	
	CHECK GLASS LINE AND ROLLER ON SLIDING WINDOW & DOORS 

(fit lock accordingly)



	
	COMPATABILITY WITH EXSISTING HARDWARE

	
	COMPATABILITY OF HARDWARE WITH ACCESS CONTROL HARDWARE

· liaise with A/C company 

· select correct lock function

· modify exsisting lock/replace

	
	POWER FOR EQUIPMENT – ACCESS TO SITE SAFETY/PUBLIC SAFETY

	
	APPROPRIATE SAFETY CLOTHING 

· Night Hats

· Signs

· Barriers

· Goggles/Safety Glasses

· Earmuffs

· Vests

· Hard Hats

· Gloves

	
	APPROPRIATE MAINTENANCE OF TOOLS

·  Sharpen Drills/Chisels

	
	TAGGED POWER TOOLS

· To OH&S Requirements

	
	IDENTIFY DOOR TYPE

	
	BE  AWARE OF BUILDING CODES

	
	ORGANISE & ANALYSE INFO

	
	ABIDE BY OH&S

	
	IDENTIFY CHARACTERISTICS OF DOOR

	
	IDENTIFY DOOR FRAME

	
	CHECK DOOR FOR EXISTING FITTING FRAMES

	
	CHECK CLEARANCE WITH SCREEN DOORS

	
	Identify door/window and frame

· Identify the construction of door/window and frame with regards to installation of appropriate hardware

	
	Select appropriate hardware for door and window construction

· Select appropriate hardware with regard to customer requirement and relevant acts and regulations

· Select appropriate tools


	3.) Install & Test
	

	
	TROUBLE SHOOTING

	
	CHECK ACCURATE INSTALLATION

	
	SELECT CORRECT TOOLS

· Pliers

· Hammer

· Wood Chisels

· Range of Screw

· Allan Keys

· Power Drill/Battery Drill

· Drill Bits/Holesaws

· Spade Bits 

· Files

· Tape Measure

· Router

· Scriber

· Pencil

· Centre Punch

· Square

· Vacuum

	
	USE OF TEMPLATE

	
	CHECK FUNCTION OF LOCK

	
	CORRECT INSTALLATION

	
	ABILITY TO IDENTIFY & CORRECT MISTAKES

	
	ABILITY TO COMPLETE JOB

	
	CLEAN UP WORK SITE


RANGE STATEMENT:

Work undertaken autonomously or in a team environment using predetermined standards of quality, safety and workshop procedure.  This unit involves the installation of hardware, repair and upgrade of timber and metal doors, windows and frames.  All specifications interpreted from manufacturers manuals, drawings, detailed/technical sketches and associated data sheets.  Tasks are undertaken utilising locksmithing principles, ethics and procedures, appropriate tools, equipment and safe workshop practices.  Replacement parts are selected from catalogues, etc.  Appropriate techniques utilised in the assembly of component parts using fastening equipment and methods which ensure conformance to specifications, operational performance, quality and safety, this may include the removal, repair, service and replacement of components
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