05 PREPARE SECURITY SURVEYS
	1.) Conduct Site Survey
	

	
	· Research of existing materials is undertaken including on site inspections, plans, schedules, client requirements and relevant codes and regulations

· Record survey information in accordance with standard operating procedure

· Client/ Company contact details

· Architect (provides)

· floor plans

· door schedule

· special requirement

· Site Inspection

· create floor plan

· create door schedule

· door #

· door handling 

· left/right

· open in or out 

· door type

· firedoors

· soundproof

· smoke

· roller

· excessive thickness

· Door Furniture (exsisting /required)

· signs

· door control

· closer

· opener

· sequencer

· seals (draft, smoke,noise)


	
	· connection to fire panel

· door stops

· hinges

· dog bolts, fixed pin

· push – pull bolts

· toilet door furniture

· viewers

· door stops

·  Check relevant standards/ regulations

· fire, egress, disabled, access

·  Door locks

· fire rated

· function

· deadlock

· vestibule

· store room

· escape

· classroom

· latch


	
	Lock Types

· Standard / Deadlatch / Deadlock (type)

· Mortice

· latch

· deadbolt

· Clawbolt

· Cylindrical

· Tie Screw

· Rim

· latch

· bolt

· Tubular Deadbolt

· Magnetic

· Pad bolt etc/ Pad lock

· Patio Bolt

· Lockable Bolt

· Drop Bolt

· Electric Mortice

· *(Catches)

· electric strike

· door guard / door chan

· cabin hook

· door holder hook




	
	Windows

· Types

· Double Hung

· Hopper / Awning

· Casement

· Sliding

· Control Devices

· Chainwinder

· Chainwinder lockable

· Limiting devices

· Grilles

· Hinges

· Stays

· Key Locks

· Sash lock

· Vent lock

· Multi Bolt

· Security Bolt

· Construction

· timber

· steel

· aluminium

· plastic

· Catches

· sashlock

· casement latch

· barrel bolt


	
	· Handles for locks (type exsisting required)

· on Plate or Rose

· lever

· upswept

· design

· knob design

· dummy knob

· lever/knob combination

· ½ set 

· spinner

· compatibility with lock 

· finish of furniture

· SC

· PB

· FB

· AB

· SSS

· Brand (quality)

· domestic

· light duty commercial   

· heavy duty commercial     

· Plate

· narrow style

· design

· finish

· Turnknob / Escutcheon 

· Brand, design. finish




	
	Exit Devices


· Mechanical

· Paddle

· Crash Bar

· Panic Bar

· Dogging Bolts

· Break Glass Bolt

· Door Opener (Electro Pneumatic)

	
	· Electronic

· Switch

· Optical

· P.I.R detector

· Break Glass switch

· Fail Sate

· Electric Strike

· Magnetic Lock

· Drop Bolt

	
	Cabinet Locks (types)

· Latch Bolt

· Dead Bolt

· Key retained

· Key removable

· Cam Lock

· Filing cabinet

· Cam types

· Screw in

· Slam lock

· Push lock

· Sliding

· Vending machine

· T handle

· Showcase

· Steel Cabinet locks

· Flush lock

· Knob

· Coin / Token lock

· Safes / Security containers

· Blocka Plates

· Kick Plates


	2.) Establish Security Requirements
	

	
	· Conclusions are reached that are logical and based on objective analysis of available data

· References are acknowledged as required

· Investigate suitable products

	
	

	
	· Alarm

· is there one?

· Refer to alarm CSU

· CCTV

· lock VCR

· Access Control

· check compatibility of locks with A.C. system (E.G. lock will work with electric strike)

· Egress must be ensured

	
	· Environmental Issues

· security lighting

· concealment of offenders

· tree access to upper floors

· lock up

· ladders

· tools

· bikes

· boats

· don’t leave rocks etc outside

· security film for glass


	3.) Prepare Security Survey
	

	
	· Schedule and/or quotation prepared from survey information and data

	
	· Floor Plan

· Interpretation

· Add door numbers

	
	· Door Schedule

· list locks & furniture

· door hardware

· cabinet hardware

· door control

	
	· Quotation

· Prepare Quote

· cost prkes

· markup

· Keying Costs

· discounts

· from supplier

· to customer

· timeframe

· deposit

· terms, conditions

· delivery

· cost

· how

· when


RANGE STATEMENT:

Security survey to be carried out autonomously or in a team environment.  Work undertaken on-site or in a workshop environment.

This unit applies to the research and preparation of a security survey and includes the preparation of a schedule and/or quotation.
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